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MOJIUTUKA
00paboTKH MePCOHAILHBIX IaHHbIX MOAY «llIkona Ned4( r. Opcka»

ObnMe moJIoKeHus

1.1. Hacrosimas mnoiuTHKa o0paldOTKH NEPCOHAIBHBIX NAHHBIX MOAY «lllkoma Ne 40 r.
Opckay (nanee — [TonuTrKa) ONpeENseT UeiH 06paboTKH IIEePCOHATBHBIX JAHHBIX, KATErOpHH
U TepedeHb 0OpabaThIBAEMBbIX MEPCOHATBHBIX TaHHBIX, KATETOPHH cyOBEKTOB, IEPCOHATBHBIE
JAHHBIE KOTOPBIX 00paGarsiBaioTes, cloco0bl, CPOKH HX 00paboTKH W XpaHEeHUS, MOPAZIOK
YHHUTOKEHHs! TEPCOHAIBHBIX JIAHHBIX TPH JOCTHXCHUH neneit ux oOpabOTKM WM IIpH
HACTYTJICHHM MHBIX 3aKOHHBIX OCHOBAaHMH B MOAY «lIllkona Ne 40 r. Opcka»  (nanee —
[IIxoma).

1.2. JlokanbHble HOPMATUBHBIE AKTHl M MHBIE JOKYMCHTBI, PErIaMEHTHPYIOIIHE 00paboTKy
nepcoHaIbHbIX TaHHbIX B LKorne, pa3padaThIBarOTCs ¢ yUeTOM nonoxeHui [TonuTHKH.

1.3. Jleiicteue TT0OMMTHKM pacrpoOCTPaHAETCS Ha MEPCOHATBHBIC naunsle, kotopsle [llkona
0GpadaThIBaeT ¢ UCTIOIB30BAHAEM H 0€3 HCIOB30BaHHUS CPE/ICTB aBTOMAaTH3allUH.

1.4. B ITonUTHKE HCIOIB3YIOTCS CJIC/IYIOIIUE TOHATHA:

+  HepcoHAJbHbIC JaHHbIE — JIH00as HH(bOpMALKs, OTHOCAIIAACS NPIMO HIIH KOCBEHHO
K ONpEIeNeHHOMY WM  ONPEIETseMOMY dusmueckomy sy  (CyOBeKTy
TIepCOHANBHBIX JaHHbIX);

+ TepCOHaNbHBIE JAHHbIE, Pa3PELICHHbBIC cyOBEKTOM MNEPCOHAIBHBIX JaHHBIX JUIA
pacrpoCTpaHeH s, — IEPCOHAIBHbIC NaHHBIC, TOCTYTI HEOrpaHHYEHHOTO Kpyra JIHI K
KOTOPBIM MPEIOCTABICH CYOBEKTOM NEPCOHATBHBIX IAHHDIX [Ty TEM JIa4H COTJIACHS Ha
06paboTKy MEPCOHAILHBIX JaHHBIX, Pa3peIICHHBIX CyOBEKTOM TEPCOHATBHbIX
JAHHBIX JUI PACpOCTpPaHEHHs B MOPS/IKE, MPEIyCMOTPEHHOM denepalbHBIM
sakoHOM OT 27.07.2006 Ne 152-®@3 (nanee — 3aK0H);

+  ONeparop MepCOHANBHBIX /aHHBIX (oneparop) — lllkoma — rOpUAHYECKOE JIHIO,
CAMOCTOSTEIBHO WM COBMECTHO C JIDYTHMH JIHI[AMH OpraHM3ylomee | (nnun)
ocymiecTrisifoniee  00paboTKy IEpCOHAIBHBIX JAHHBIX, ompejieNAollee  Ienu
00pabOTKH NepPCOHATBHBIX JaHHBIX, COCTAB MEPCOHATBHBIX JAHHBIX, TOUISKALIUX
o6paboTke, AeiicTBAA (Ornepailii), CoBEpIIaeMbIe ¢ [EPCOHAIBHBIMH JIAHHBIMH,

+ o0OpaboTka NEPCOHANBHBIX JaHHBIX — neficTBre (omepalus) HIH COBOKYITHOCTb
neficTeril (omepamuii) ¢ MEPCOHATbHBIMA JaHHBIMH C HCHOIR30BAHACM H 0e3
MCTIONIb30BAHMKS CPEACTB aBTOMATH3AlHH, BKIIIO4as cOop. 3anuck, CHCTEeMATH3aIlHIO,
HaKOIUICHHE, XpaHeHWe, YyTouHeHue (OOHOBICHHE, W3MEHEHME)., H3BIICUCHHE,
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UCIIO/Ib30BaHHMe, Iiepelady  (paclpoCTpaHEHHE, IPENOCTaBIEHHE,  JOCTYIl),
o0e3imunBaHue, ONOKMpPOBaHKE, yaJIeHHE, YHHYTOKEHHE;

ABTOMATU3MpOBaHHas  00padOTKa MepCOHANBHBIX JaHHBIX —  oOpaboTka
NEPCOHAIBHBIX JAHHBIX C ITOMOILBIO CPEICTB BbIYHCIHTEIbHON TEXHUKH,
paclpoCTpaHEHHE MEPCOHAJIbHBIX JaHHBIX — JIEHCTBHA, HAlpaB/ICHHBIE Ha
pacKphITHE IIEPCOHATBHBIX JaHHBIX HEONIPEIEIEHHOMY KPYyTY JIMII;

IPeIOCTABIEHHE NePCOHABHBIX JaHHbBIX — JeHCTBHUS, HAllpaBICHHbIC HA PACKPBITHE
NePCOHABHBIX JIaHHBIX ONpPEIeIEHHOMY JIHIlY HJIH ONPEIeIEHHOMY KpYTY JIMIL;
OlI0KHpOBaHHE TEPCOHATBHBIX JAHHBIX — BPEMEHHOE IpeKpalleHHe 00paboTKH
MEPCOHAIBHBIX JIaHHBIX (32 MCKIIOUEHHEM cilydaeB, ecid oOpaboTka HeoOXoquma
Ul YTOYHEHHS TIEPCOHATBHBIX JaHHBIX);

YHHUYTOJKEHHE MEePCOHATBHBIX JaHHBIX — JEHCTBHSA, B pe3yIbTaTe KOTOPBIX
CTAHOBHUTCS HEBO3MOJKHBIM BOCCTAHOBHTH COJIEP)KAHME NEPCOHATBbHBIX J@HHBIX B
WH(POPMALMOHHOH CHCTEME TEPCOHANBHBIX JaHHBIX M (MIIH) B PE3YJIBTATE KOTOPBIX
YHHUTOKAFOTCSI MATEPUAIbHbIE HOCUTEIIH [IEPCOHATBHBIX JI@HHBIX;

00e3MMYHBAaHWE [EPCOHANbHBIX MAAHHbIX — [JEHCTBHMs, B pe3ylbrare KOTOPBIX
CTaHOBUTCA HEBO3MOJKHBIM 0€3 MCIOIb30BaHHs JONONHHUTENbHOH HHGOpPMALMH
ONpEeAeIUTh NPHHAANEKHOCTh [E€PCOHAIBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY
MePCOHAIBHBIX JaHHbIX:

MH(QOPMaIHOHHAs CHCTEMA NEPCOHANIBHBIX JIaHHbBIX — COBOKYITHOCTh COJIEPKAIIMXCH
B 0a3ax JaHHBIX NEPCOHATBHBIX JAHHBIX M o0ecrnevyuBarolMX UX 00paboOTKy
HH(POPMAIIHOHHBIX TEXHOJIOIHHA B TEXHUYECKHX CPEJICTB;

TpaHCrpaHW4HAs Mepejada [EepPCOHAIbHBIX OaHHBIX — Iepelada IepCOHaJIbHBIX
JIAaHHBIX HA TEPPUTOPHIO HHOCTPAHHOIO roCy1apcTBa OpraHy BIAaCTH HHOCTPAHHOIO
rocyrapcTBa,  HMHOCTpaHHOMY  (DH3HUECKOMY  JIMIy HJIH  HHOCTPaAHHOMY
HOPHIMYECKOMY JIHILY.

[Ixona kak OIepaTop MEPCOHATBHBIX JaHHBIX o0s3aHa:

1.5.1. Cobmonars KoHGHICHIIHATLHOCTh [EPCOHAIBHBIX JaHHBIX, @ HMEHHO He
PacpoCTpaHsaTh MepCOHabHbIE JaHHble M He NepelaBaTh HX TPETbHM juuaMm 0e3
corsiacusi cyObeKTa MepcoHaNbHBIX JaHHBIX HJIM €0 3aKOHHOI'O NPEACTaBUTENs, €CIIH
HHOE HE NPeyCMOTPEHO 3aKOHOIAaTEIbCTBOM.

1.5.2. OOGecneunts CcyOBEKTaM  [EPCOHAIBHBIX  JaHHBIX, HMX  3aKOHHBIM
NpeICTaBUTeNISIM BO3MOMKHOCTL O3HAKOMJICGHHS C JOKYMEHTaMH M MaTepHalaMH,
COIEpPKAIlMMH ~ HX [IePCOHANBHBIE JIAHHBIE, €CIH HHOe He MNpelyCMOTPEHO
3aKOHO/1aTEeJILCTBOM.

1.5.3. Pa3wsicHATH cyObeKTaM MepCOHAIBHBIX JIaHHBIX, KX 3aKOHHBIM IIPeICTaBUTE M
FOPHIMYECKHE MTOCTICACTBHS 0TKA3a MPEI0CTaBUTh NEPCOHAJIBHBIE JaHHBIE.

1.5.4. BraokupoBarb WM YJIalIiTh HENpaBOMEPHO 0OpadarblBacMble, HETOYHbIE
nepcoHallbHbIE JaHHbIe THO0 00ecneunTh X OIOKMPOBAHHE HITH ylallCHHE.

1.5.5. Ilpekparuth 00paboTKy ¥ YHHYTOXHTH HJIH OOE3JIMYHTH I€PCOHAJbLHBIE
naHHble MO0 o0ecneddTh INpekpamieHHe o0padOTKM M YHHUYTOXKEHHE HIIH
00e3/IMYHBaHNE EPCOHATBHBIX JaHHBIX NTPH JOCTHKEHHH LEIH UX 00padOTKH.



1.5.6. Tlpexpatuth 00paGOTKYy [EPCOHAIBHBIX  JAHHBIX WM  OOECHeHUTh
npekpamenne 00pabOTKM MEPCOHANBHBIX JaHHBIX B Ciydae OT3bIBA CYOBEKTOM
NEPCOHATBHBIX JaHHBIX COrIacHs Ha 00pabOTKy €ro nepcoHaIbHBIX JaHHBIX, €CIH
HHOE He IPEeIyCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOIO, BHITOAOINpHOOpeTaTeieM
WJIH TIOPYYHMTEINIEM 110 KOTOPOMY SIBJIAETCS CyObEKT MEePCOHANBHBIX IaHHBIX, HJIH HHBIM
comtamnenuem mMexay [11kos0# 4 cyOBEKTOM NMEPCOHAIBHBIX TAHHBIX.

1.5.7. IlpuHEMaTh Mepbl, HEOOXOJMMbIE M JOCTATOYHbIE JUIs OOeCIedYeHHs
BBIIOJIHGHHS 00A3aHHOCTEHM, TIPEIyCMOTPEHHBIX 3aKOHOM M IPHUHATBIMH B
COOTBETCTBHH C HUM HOPMATHBHBIMH IIPABOBBIMH aKTaMH.

1.6. llIkona Bripase:

1.6.1. CaMOCTOSTENIBHO OINpPEIEATh COCTaB W IepeueHb MEpP, HEOOXOIUMBIX U
MOCTATOYMHBIX JUIS ODecCIIeYeHHsl BHITMONHEHHS O0043aHHOCTEH, MPemyCMOTPEHHBIX
3aKOHOM M NIPHHATHLIMH B COOTBETCTBHH C HUM HOPMATHBHBIMH IPAaBOBBIMH aKTaMM.,
€C/IM MHOE He NPEIyCMOTPEHO 3aKOHO1aTeNbCTBOM O NEPCOHATBHBIX JaHHBIX.

1.6.2. Wcronb3oBarh NepcOHATBHbIE AaHHbIE CyObEKTOB IIEPCOHANIBHBIX JaHHBIX Oe3
HX COITIACHS B CITydasX, IPe/ly CMOTPEHHBIX 3aKOHO1aTEeIbCTBOM.

1.6.3. IlpemoctaBisth HEPCOHAIBHBIE JdaHHBIE CYOBEKTOB MEPCOHATBHBIX IaHHBIX
TPETHUM JIMIIAaM B CITydasX, IPely CMOTPEHHBIX 3aKOHOIATEIBCTBOM.

1.6.4. Ilopyunts 06paboTKy NEpCOHAIBHBIX NaHHBIX JIPYTOMY JIHIYy € COIJIacHs
cyObeKTa IepCOHANbHBIX JAHHBIX, €ClIM HHOE He IPEIyCMOTPEHO (eaepaibHbIM
3aKOHOM, Ha OCHOBAHMHM 3aK/IIO4a€MOT0 ¢ 9THM JHIoM Jjorosopa. Jluio,
ocymecTBIsioniee 06paboTKy NEPCOHANBHBIX JaHHBIX 110 mopydenuio Ilkombl,
00s13aH0  coOMIONaTh NPMHIMILL ¥ TpaBuia oOpabOTKH NEPCOHANbHLIX JaHHBIX,
peayCMOTpeHHbIe 3aKoHOM, CoOMoAaTh KOHQHICHUMATBPHOCTD MEePCOHATIBHBIX
JAHHBIX, TPHHMMATh HEOOXOIMMble Mephl, HANpaBlIeHHbe Ha obecreueHue
BBIMO/IHEHHS 00S3aHHOCTEH, ITPely CMOTPEHHBIX 3aKOHOM.

1.7. PaBOTHMKH, COBEPIIECHHO/IETHUE YUalIHeCs, POJAUTEIIH HECOBEPIICHHOJICTHUX Y YalluXCs,
HHBIE CyObeKThI IEPCOHATBHBIX JAHHBIX (Jaee - CyObeKThl IEPCOHANBHBIX JAaHHBIX ) 00s3aHbI:

1.7.1. B ciyuasx, IpelycMOTPEHHBIX 3aKOHOJATeNbCTBOM, mpeaoctaBiats [lkone
JI0CTOBEPHBIE I€PCOHAIBHBIE JTaHHbIE.

1.7.2. Tlpy H3MEHeHHH TEepPCOHANBHBIX JAHHBIX, OOHApYXeHHH OMHOOK HIH
HETOUHOCTEH B HAX He3aMeTMTeIbHO coodmars 06 stom Illkone.

1.8. CyObexTs! nepcoHalbHbIX JaHHBIX BIIPABE:!

1.8.1. Tloayuars wuu(opmaimi, Kacaronlyrocs o0pabOTKH CBOMX IEPCOHANbHBIX
JAHHbIX, KPOME CITy4aeB, KOT/la TaKoif IOCTyIl OrpaHAdeH (e/leparbHbIMH 3aKOHAMH.

1.8.2. Tpebosats ot 11IK0IBl yTOUHHUTE IIEPCOHANbHBIE TaHHBIe, OJIOKHPOBATh HX HIIH
VHUYTOKHTD, €C/IM NEePCOHATIbHBIE [aHHbIC SBISIOTCS HENONHBIMH, YCTapeBIIMMH,



HEeTOUHBIMH, HE3aKOHHO MOJYYEHHBIMH WM HE SIBISIOTCA HEeOoOXOUMBIMH  J1TIsA
3asIBJICHHOM 11eTH 00padOTKH.

1.8.3. JIOMOMHMTL NEPCOHANBHBIE J@HHBIE OLCHOYHOIO Xapakrepa 3asBICHUEM,
BBIPAKAIOIIHM COOCTBEHHY!O TOUKY 3PEHHUS.

1.8.4. O6xanosarh jaeiicTeus win 6e3nericTye [1IKoibl B yIIOJTHOMOYCHHOM Oprafe
110 3alIUTe NpaB CyOBEKTOB NEPCOHAIBHBIX TaHHBIX HIIH B cyae0HOM MOPSJIKE.

1. llpaBoBbie OCHOBAHHS 00PaGOTKH NEPCOHANBHBIX TaHHBIX

2.1. TIpaBOBBIMH OCHOBAHHAMU 0OPaOOTKH NEPCOHATBHBIX IAHHBIX B [IIxose SBISIOTCS YCTaB
M HOPMATHBHBIE IPABOBBIC AKTEI, JUI HCIIOIHEHHS KOTOPBIX M B COOTBETCIBUH ¢ KOTOpPBbIMH
[IIxomna ocyiecTBiseT 00paboTKy MepCOHANbHbIX TaHHbIX, B TOM YHCIIC:

TpynoBoil KOJeKC, HWHbE HOPMATHBHLIE [PABOBBIC AKTHI, cofepKalnue HOPMBI
TPY/I0BOTO IIpasa;

BroJsKeTHBINA KOIICKC;

Hanoroseli KOJEKC,

['pax1aHCKHI KOJCKC,

CeMelHBIH KOJEKC,

®eepanbHbli 3akoH 0T 29.12.2012 Ne 273-®3 «06 obpazosanun B Poccuiickoit
dejepaliiy U IPHHATHIE B COOTBETCTBHM C HHM HOPMATHBHEIE TPABOBLIC aKTBI;
COLMAalIbHOE, MEHCHOHHOE W CTpaxoBOe  3aKOHOJATEIBCTBO Poccuiickoi
denepanuu;

3aKOHOIATENILCTBO B chepe 0e30macHOCTH, B TOM HHMCIC AHTUTEPPOPHUCTHYECKOH
3aIUIIEHHOCTH.

2.2. TlpaBOBBLIMH OCHOBaHHAMH 06pabOTKH MepPCOHAIBHBIX JIAHHBIX B [1Ixone TaKKe ABJISIOTCA
JIOTOBOPHI ¢ (PU3MYECKUMH JHLAMH, 3asBICHUA (cornmacusi, JOBEPEHHOCTH) YHallUXCs H
poanTenel (3aKOHHBIX Tpe/ICTaBUTENEH) HECOBCPIICHHOMETHHX YHAINXCA, corjlacus Ha
06paboTKy NepCcoOHAIBHBIX JaHHBIX.

2.

Llestn 06paGOTKH MEPCOHATBHBIX AAHHBIX, HX KATETOPHH H NEPEICHbD, KATEroOpHH

cy0beKTOB, MepPCOHAIbHbIC JAHHBIE KOTOPLIX 00pabaTbiBalOTCH, CMOCOOBI, CPOKH HX
006paboTKH H XpaHEHU$, IOPSI0K YHHYITOKEHHS NePCOHATLHBIX JAHHBIX

1.

Ilear  0o0paboTKH:  OpPraHH3ALHA ofpaszoBaTeJbHOH  JAesATeJIbHOCTH 1O

00pazoBare/ibHBIM NPOrpaMMaM Ha4aJIbHOIO0 obmiero, OCHOBHOIO 00IIEro H CpelHero
oGuiero 06pa3oBaNHsi, 10NOIHHTEILHBIM 0011€00pPa30BaATEILHBIM HPOrpaMMAaM

Kareropuu IlepcoHabHbIE JaHHbIC CrieralibHbIE JAHHBIE
JIAHHBIX

Ilepeuenb «  (aMunus, M, 0TYECTBO; CgeneHnss O  COCTOSIHHH
JI@HHBIX (R 3/10POBBSt

«  Ipa/aHCTBO,
+  J1aTa ¥ MECTO POXKJICHHS,
+  usobpaxenue (pororpadus, BrCO);




+ MAacMnopTHBIC JaHHKIE,

« aapec PETHCTpPALUU [0 MECTY
JKUTEIBCTBA;

+ anpec (GakTHUECKOTO IPOKHBAHUS;

* KOHTaKTHBIEC JaHHBIE,

. HH}IHBHHY&‘IBHBIﬁ HOMep
HaJIOTOIIATEIbLIHKA;

*  CTPaxoBOH HOMEpP HMHIMBHIYaTbHOTO
muueroro cyeta (CHHUJIC):

+ cBeleHHs 00 ycneBaeMoCTH 00yyaronerocs
U IpyTrHe cBeAeHHA, o0pasyloluecs B
npolecce peaau3aluy 00pa3oBaTe/lbHOM
MPOTPaMMBI;

* MHbIE IepCOHATbLHEIE JaHHBIE,
1pel0CcTaBIsgeMble QU3HUECKUMH JTHIIAMH,
HEO0OX0MMBbIe JI/18 3aKIF0YeHHs 1
UCIOJIHEHUS IOTOBOPOB, UCTIOIHEHUS! HOPM
3aKOHOJATENLCTBA B cdepe 0Opa3oBaHus.

Kareropuu OOyuaroiuecs, UX poAUTENH (3aKOHHBIE MPEACTABUTEITH )
CcyOBEeKTOB
Croco0sl ABromaTu3upoBaHHas 0dpadoTka u 6e3 cpeCTB aBTOMATH3ALnH, B TOM YHCIIE:
o0paboTku
*  IOJyY€HHE NEPCOHATBHBIX JAaHHBIX B YCTHOH M NMHCHMEHHOH ¢opme
HETIOCPEICTBEHHO OT CYOBEKTOB [1€PCOHATbHBIX JJAaHHBIX;
* BHECEHMS NEPCOHAIBHBIX [TaHHBIX B JKYpHalbl, peecTpsl H
UHPOPMALIMOHHEIE CHCTEMEI B TOKyMeHTh! [1TkombL.
Cpoku B Teuenue cpoka peanusanuu 00pa3oBaTeIbHOMN IPOTrPaMMBbI
obpaboTku
Cpoku B Teuenme cpoka. ycTaHOBIEHHOTO HOMEHKIATYpPOH Jell B 3aBHCUMOCTH OT
XpaHeHHUs] THIA JTOKYMEHTA, B KOTOPOM CO/IepIKaTcsl epcOHabHBIE JIaHHbIe
[opsitnok B cootBercTBHU ¢ [lopsakoM yHHYTOKEHHS U 00€3THYHUBAHUS IEPCOHATBHBIX
YHUUTOKeHHUS | 1aHHbIX [1IK0IBI B 3aBHCHUMOCTH OT THIIA HOCHTES IEPCOHATBHBIX TaHHBIX

2. Heanb oOpadoTku: BbinoiHeHHs QYHKIUI ¥ NOJTHOMOYHII padoToaareiisi B TPYI0BbIX
OTHOIICHHSX, B TOM 4YHc1e 00s13aHHOCTeH M0 oxpaHe Tpyaa

Kareropun
JaHHBIX

[lepcoHanbHBIEC TaHHEBIE CnenuanbHble | buomerpuyeckue
NEPCOHANBHBIE | IEPCOHANIbHbBIE
JIAHHBIE JIAaHHBIE




[lepeyenb +  (pamMunus, UM, OTHECTBO; Ceenenust o | M3o0paxkenue Ha
JTAaHHBIX « TON; COCTOSAHHH doro H
«  [PakKIaHCTBO; 3JI0POBbS BH/ICO3AIIMCH,
+ jlaTa ¥ MeCTO POIKIACHHUSA, IOy 4CHHBIX €
- usobpaxenue (pororpadus); Kamep HaOOACHHA
+ [AcrOPTHBIE TAHHBIE,
+  ajlpec PerMCTpAIMH MO MECTY
KHUTEIbCTBA;
« azpec (haKTHIECKOTO
NPOKUBAHKS
+ KOHTaKTHbIC JAHHBIE;
WH/MBHIYaJIbHbIH HOMED
HATOTOIUIaTe/IbIIHKA;
+  CTpaxoBOH HOMEDP
WHIMBHIY &7TBHOTO JIMIEBOIO CUeTa
(CHUIIC);
« cBeaeHus 00 0Opa3oBaHUH,
KBaIH(UKALMH,
rpodeccHoHaIbHOH NOArOTOBKE 1
[OBBINEHUH KBATH(QHKALIMN;
.« ceMmeiiHOE MONOXKEHHE, HAJTMIHE
nereil, pOJACTBEHHBIE CBA3H]
«  CBEJEHHs O TPYJOBO#
NEeSATeIbHOCTH, B TOM HHCTIE
HaIHYHe TOONIPEHHUH,
HArpaKICHUH H (MIH)
JMCIATUTHHAPHBIX B3bICKAHHH:
« JaHHblE O perucTpaiiu
Opaka;
+ CBeICHHS O BOMHCKOM YU€TE;
« cBejeHAs 00 MHBATHAHOCTH]
+ cBejieHHs 00 yiepKaHHH
aJIMMEHTOB,
«  CBEIEHHS O J0X0/E C MPEeIblIYIIeTo
mecTa padoThl:
« MHBIE EPCOHAIbHBIC 1aHHbIC,
pe/I0CTaBlIsieMble paOOTHHKAMH B
COOTBETCTBUH ¢ TPeOOBaHHIMH
TPY/IOBOTO 3aKOHOIATE/BCTBA
Kareropuu PaGOTHHUKH. KaHIUIATHI HA padoTy (concKaTenH)
CcyOBEKTOB




Cnoco0sl

ABTOMaTH3EpOBaHHas 06paboTKa 1 6e3 CPe/ICTB aBTOMATH3ALIMH, B TOM 1HCIIE:

o0OpaboTkn
+ [OJNy4YeHWe TEPCOHAIBHBIX IAaHHBIX B YCTHOH M ITHCBMCHHOH bopme
HEMOCPEICTBEHHO OT CYOBEKTOB I€PCOHATBHBIX JaHHBIX;
+ BHECEHHS [EPCOHANBHBIX JIAHHBIX B  JKYpPHaJbl, pECCTpel U
HH(OPMAIMOHHEIE CHCTEMBI H TOKYMeHThI LIIKOIIBI
Cpoxu B TeueHue cpoka JAeHcTBHS TPYLOBOro Jorosopa. Jlis KaH 11 1aToB — B TEYCHUEC
oOpaboTkn cpoKa. HEOOXOJAMMOTrO I PacCMOTPEHHS KaHIMJATYpbl M 3aKIIOYCHHMS
TPYJ0BOTO J0r0BOpa
Cpoxu B TeyeHHE CpOKa, YCTAHOBICHHOIO HOMEHKIATYPOH JIel B 3aBUCHMOCTH OT
XpaHEeHHA THIA JOKYMEHTA, B KOTOPOM COZIEPIKATCS IEPCOHATBHBIE JAHHBIE, B TOM YHCIIC
B cocTaBe JHYHBIX Aeia — S50 ner
[opsiok B coorBeTcTBHH ¢ [TOpsIKOM YHHUTOKEHHS ¥ 00€3/IHYHBAHHS IEPCOHATIBHBIX
YHHUTOKeHHUs | AaHHbIX [IIKoNbl B 32aBHCHMOCTH OT THIIA HOCHTEIS [IEPCOHAIbHBIX TaHHBIX

3. lleas o0Gpaborku: peaqu3alus rPaKIaHCKO-NPABOBBIX /10T0BOPOB, CTOPOHOM,
BBIFOZONpPHOGPETaTEIEM HIIH HOJIyHaTeIeM KoTopbix sBasiercs Hikona

Kareropuu [lepcoHanbHBIE JIAHHbIE
JIAHHBIX
[lepeuenn +  (aMuiIus, UMs, OTUYECTBO;
JaHHBIX ¢ IIacHOPTHLIC JaHHBIE,

« aapec perucTpaiuy u (Min) GaKTU4eCKOro IPOKUBAHUS;

* KOHTAKTHBIE JaHHBIE;

+  WMHIMBH/YAJIBHBIH HOMED HAJIOromare/bLtKa;

+ HOMEp pacdyeTHOro CYera;

+ HoMep OaHKOBCKOH KapThbl,

«  WHbBIE IEPCOHANbHBIE JaHHbIE, [PEIOCTABISAEMbIE QU3MICCKUMH THLAMH,

HeoOX0/IMMBIE JITA 3aKJIFOUEHUs U HCITOJIHEHUS
JIOTOBOPOB
Kareropuu KouTpareHThl, NapTHEPBL, CTOPOHEI 10r0BOpa
CyOBEKTOB
Crioco0sl ABroMaTusupoBaHHas 00paboTka ¥ 6€3 Cpe/ICTB aBTOMAaTH3al|H, B TOM YHCIIC:
00paboTku
+  TOIyYeHHE TEPCOHAIBHBIX JAHHBIX B YCTHOH M NHCHMEHHOH dopme
HEMOCPEICTBEHHO OT CYObEKTOB MEPCOHATBHBIX JaHHbIX]
+ BHECEHMS [EPCOHAJBHBIX  JaHHBIX B  JKYpPHaJIbl,  pECCTpel U
MH(bOPMALHOHHbIE CHCTEMbI U JI0KyMeHTbI [1IKoIE!

Cpoxu B TeueHue cpoka, He0OXOIUMOTr0 /LIS HCIIOTHEHMS 3aKIIOUEHHOT0 10T0BOpa
00padoTku
Cpoku B TedeHHe CpPOKa, YCTAHOBICHHOIO HOMEHKJIATYpOil el B 3aBHCHMOCTH OT
XpaHeHHs THNA JOKYMEHTA, B KOTOPOM COJIEPKATCS NePCOHAIbHBIE JIaHHBIC




[lopsok B cooTtBetcTBHH ¢ [TopsiaKoM YHHUTOKEHHS H 00€3/IM4MBAHIS NEPCOHATBHBIX
YHAUTOKEHAs | naHHbIX [1IKoIbI B 3aBUCHMOCTH OT THIIA HOCHTEIIS TEPCOHATIBHBIX IaHHbIX

4. Ilean obpaborTku: obecrnedenne 0e30MACHOCTH

Kareropun [lepconanbHble JaHHbBIE
JIaHHBIX
[lepeuens + (haMunus, UMs, OTIECTBO:
JTAHHBIX * [IaCTOPTHBIE JaHHBIE;
« ajipec perucTpandy 1 (W) GaxTu4ecKoro MpoXKuBaHus; 0 KOHTAKTHBIE
JIaHHBIE

Kareropun [Mocerurenu Llkonbr
CyOBEKTOB
Croco0sl ABromarusupoBaHHas 00paboTka 1 6€3 Cpe/ICTB aBTOMaTH3AIlMH, B TOM YHCIIE:
o0paboTku

. [OJy4YeHHE NEPCOHAJBHBIX JAHHBIX B YCTHOH M THCbMEHHOH (opme

HENOCPEACTBEHHO OT CyObEKTOB NEPCOHAIBHBIX TaHHbIX!
« BHECEHHs TEPCOHAIbHBIX JIAHHBIX B  JKypHaJlbl, PpEECTpel H
uH(GOPMALIHOHHBIE CHCTEMBI B JOKyMeHThI [1IK0IBI

Cpoku B TeyeHmne nepHosia HaXoKACHHs TOCeTHTeN A Ha TeppuTopuy LIIKoms!
00padboTKu
Cpoxu B TeueHue CpoKa, YCTAHOBICHHOIO HOMEHKIIATYpPOH JeNl B 3aBHCHMOCTH OT
XpaHEHHS THUIIA JOKYMEHTA, B KOTOPOM COZIepiKaTcs MEPCOHAIbHBIC IAHHBIE, B TOM YHCIIC

muEHMYM 30 IHeli B OTHOLUECHHH 3amiceii Kamep BAI€OHA0ONeHUS
[Topsinok B cootBetcTBuH ¢ IlopsakoM yHHYTOXKEHHS H 00€3/1MYMBAHNS NEPCOHAIBHbIX

VYHUYTOKCHUA | JAHHBIX [1Iko/BI B 3aBUCHMOCTH OT THIIA HOCHTEJIA IICPCOHAIBHBIX TaHHBIX

3. Yeaosus 06paboTku nepCcoHaIbHbIX TaHHBIX

3.1. lllkona ocymecTBisieT c6op, 3alMCh, CHCTEMATH3AIMIO, HAKOILUICHWE, XpaHCHHE,
yTouHeHue  (OOHOBICHHE, HM3MEHCHHWE),  M3BJICYCHHE,  HCMOJb30BAHWE,  Nepenady
(pacrpocTpaHeHuUe, IPeIOCTaBICHHE, A0CTy), 003 MBaHie, OTOKHPOBAHKE, yIAICHHE H
VHHUTOKEHUE [EPCOHABHBIX JaHHBIX B COOTBETCTBAM € 3aKOHO/IATEILCTBOM O NEPCOHATBHBIX
JAHHBIX U JOKAIbHBIMU HOpMaTHBHBIMY akTamu IlIkossl.

3.2. Bee nepconanbHbie JaHnbie [1Ikona nomyyaet ot cyObeKkTa NepcoHaIbHBIX JaHHBIX, & B
CITy4asX, KOT/(a CyOBEKT MepCOHANBHBIX JAHHBIX HECOBEPUICHHOIETHHUIA, — OT €ro pojuTeeH
(3aKOHHBIX TIPE/ICTABUTENIEH ).

o 1

3.3. Iloaydserme o 0OpaBOTKY [EPCOHANLHBIX [aHHBIX, pPa3pelUCHHBIX CYOBEKTOM
NepCOHANBHBIX JIAHHBIX 18 pacipocTpanenus, [llkona ocymwiecTBIseT ¢ COOIONCHHEM
3anpeTOB W YCIOBHIA, IPEyCMOTPEHHBIX 3aKOHOM.




3.4. llIxona obpabaTbiBaeT NMEPCOHATBHBIC TaHHbIE!

+  0e3 HCMOJIb30BaHUs CPE/ICTB aBTOMATH3aLIMHN;

+ ¢ HCIOJb30BAHMEM CPEJICTB aBTOMATH3ALMA B POrpamMMax H HHPOPMAITHOHHBIX
cuctemax: «1C: Bubmuoreka», «DIeKTpOHHBIH IHeBHHK», «l[luranuen, AIl ©®UC
dPI1O.

3.5 XpaHeHnue NepcoHalbHbBIX JaHHbIX:

3.5.1. Illkona XpaHHT I[CPCOHATBHBIE NAHHBIE B TEUEHHE CPOKA, HEOOXOIMUMOTO LA
OCTHIKEHHS 1enel uxX 06paboTKH, a JOKYMEHThI, COAEPIKaNue EPCOHAIbHBIC TaHHBIC, — B
TeueHHe CPOKA XPAHEHHs JOKyMEHTOB, [PEIyCMOTPEHHOTO HOMEHKIIATYPOH /e, ¢ y4eTOM
APXHBHBIX CPOKOB XPaHCHHA.

3.5.2. IlepcoHanbHbie [aHHble, 3aQHKCHPOBAHHBIE HA OyMaXXHBIX HOCHTCILIX, XPAaHATCA B
3amEpaeMbIX MmKadax Ju60 B 3aIMPaeMbIX MOMEIIEHHSX, TOCTYIl K KOTOPBIM OrpaHHHEH.

3.5.3. llepconanbibie 1aHHBIE, 0OpadaTbiBaeMble ¢ HCIIOJIB30BAHHEM CPE/ICTB ABTOMATH3AIHH,
XpaHsATCs B TaKOM IOpSJKE W Ha YCIOBHSX, 4yroOBl HCK/IIOYUTH HENPABOMEPHBIH HITH
cayuaiiHblii  JOCTYTl K HHMM, YHHYTOXKCHHE, H3MEHEHHE, O1OKMpOBaHHEe, KOIHMPOBAHHE,
[IPeJI0CTaBIEH e, PACIPOCTPAHEHHE TIEPCOHAIBHBIX TaHHBIX, & TAKKE HHBIC HENPABOMEPHEIC
neficTBUS B OTHOIIEHHH MEPCOHAIBHBIX JaHHBIX.

3.6. JIuma, OTBETCTBEHHbIE 32 00pabOTKy NepcOHaTbHBIX AaHHbIX B [1IKoIe, NpeKpamanT Hx
00pabarbIBaTh B CIEIYIONINX CITyHasX:

+  JIOCTUTHYTHI Lei 00paboTKH 11epCOHATBHbIX JIAHHBIX;

+ HCTeK CPOK JeifcTBHsS cormacusi Ha 0OpabOTKy MepCOHANbHBIX MaHHBIX; O O0TO3BAHO
cornacue Ha 06PabOTKy MepCoHAIbHBIX JIaHHBIX; 0 00paboTKa NepCOHANbHbIX 1aHHbIX
HEIIPaBOMEpPHA.

3.7. llepenada nepcoOHaNbHBIX JaHHBIX!
4.7.1. IIkoma obecnevynBaeT KOHPUACHINATBHOCTH IEPCOHANIBHBIX 1aHHBIX.

4.7.2. 1llkona mnepeiaeT MEpPCOHAIbHBIE [AaHHBIE TPETBUM JIHIAM B CICIYIOUIHX
cirydasx:

«  cyOBeKT NepcoHaIbHBIX JAaHHBIX Jall COIIacie Ha Iepeady CBOUX JIaHHBIX;
«  nepeaarh JaHHEIE HEOOXOAMMO B COOTBETCTBHH C TPEOOBAHHMAMM 3aKOHOAATE/ILCTRA B
paMKax yCTaHOBJICHHOH POLELYPBI.

3.7.3. Illkona He OCYIIECTBIISECT TPAHCTPAHUYHYO Nepe/iady NepCOHAIbHBIX 1aHHBIX.

4. Am*yanmauml, HCIpaB/ieHHe, YlajleHHE H YHHYTOKCHHE NepCcoOHANBHBIX
JAHHBIX, 0TBeThl HA 3alIPOCHI cyﬁbemoa HepcoHa/IbHbIX TaHHLIX

4.1. B ciyuae nNpeaOCTaBleHHs CYOBEKTOM [EPCOHAIBHBIX JaHHBIX, €ro 3aKOHHbIM
npeiacTabuteieM (AKTOB O HEMOTHBIX, YCTAPEBUIMX, HEJOCTOBEPHBIX HIH HE3AKOHHO



[OTyYEHHBIX TEPCOHAIBHBIX IaHHBIX [llkona aKTyaaM3upyeT, HCNpaB/scT, OJIOKUPYET,
yjanseT Wik yHHYTOKAeT UX U yBEAOMJET O CBOMX JeHcTBHAX CyOBEKTa TEPCOHANLHBIX
JTAaHHBIX.

4.2, Tlpu OCTHKEHAHA LeTeH 06pabOTKH MePCOHATBHBIX JaHHbBIX, 8 TAKKE B ciydae OT3biBa
cyOBEKTOM TepCOHAIBHBIX JIAHHBIX COTIACHA Ha o00paboTKy NEPCOHANBHBIX dHHBIX
nepcoHaTbHbIE JaHHbIC TOUICKAT YHHITOKCHHIO, ecTH WHOE HE MPeLyCMOTPEHO A0TOBOPOM.,
CTOPOHOM, MOTy4aTeIeM (BbirofonprOOpeTaTeieM) IO KOTOpOMy  SABJIHETCH cyOBbeKT
[epCOHATbHBIX JaHHbIX.

4.3. YHUYTOXKEHHE JIOKYMEHTOB (HocHTenel), COJepKalMX —MEPCOHATBLHBIC JAHHBIE,
IIPOM3BOJIUTCS B COOTBETCTBHH C TTopsi/IKOM YHHUYTOJKECHUA U 0be3MHIMBaHus NEPCOHATBHBIX
nangpix [IKoJIBl B 3aBHCHMOCTH OT THIA HOCHTEIA [IepPCOHABHBIX JIAHHBIX, B TOM HHCIIC
TIyTEeM M3MEJIBYCHHUS LIPE/iepe, CTUPaHHS Wil (opMaTHPOBAHUS STEKTPOHHOTO HOCHTEILL.

4.4. Tlo 3ampocy cyOBeKTa IiepCoHAILHBIX JaHHbIX JtH ero 3akonHoro mpezcraBuTens lkona
coobOimaer emy uHbOpMAIKO 00 06paboTKe NepCOHATBHBIX JaHHbIX cyObeKTa B CPOKH H B
OPSi/IKE, YCTAHOBTEHHOM 3aKOHOM.



